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Valuers must complete ALL sections for both Part A and Part B of this form. Finalised valuation certificates must be completed electronically: handwritten forms will not be accepted. If the space in any section is insufficient, please provide a separate attachment.
Part A: Overall valuation summary provides a total valuation figure.
Part B: Valuation details specifies the research and methodology that lead to the determination of the total value. Depending on the size of the donation you may need to use multiple Part Bs to demonstrate how the value/s were determined.
If you have been an agent for the artist or donor within the past three years you must not provide a valuation unless you have prior approval from the Department of Infrastructure, Transport, Regional Development, Communications and the Arts. 
Further information
For more information about the Cultural Gifts Program, including a checklist for completing this form and guidelines for valuations please visit the department’s website www.arts.gov.au/what-we-do/cultural-heritage/cultural-gifts-program/.
If you need more information to undertake your valuation, please contact the recipient institution in the first instance. 
To contact the Cultural Gifts Program please email cgp.mail@arts.gov.au or call (02) 6271 7106.
Privacy statement
The Department of Infrastructure, Transport, Regional Development, Communications and the Arts (the department) administers the Cultural Gifts Program. The department is collecting your personal information in accordance with the Privacy Act 1988.
By providing personal information requested, you consent to your personal information being used by the department to process the donation under the program for which you have provided a valuation. Excluding any personal information relating to the donor(s) that is already included in the Certificate of Donation signed by the donor(s), you advise that you have the consent of the donor(s) or any third party to disclose their personal information in connection with this valuation.
Any information provided will be stored securely by the department but may also be disclosed to relevant third parties, Commonwealth government entities and statutory agencies for the purposes of program administration, regulation and evaluation.
If you do not provide the information requested, the Valuation Certificate may be considered incomplete and the donor(s) may be unable to rely on it for the purposes of claiming a tax deduction.
The department’s privacy policy contains information regarding complaint handling processes and how to access and/or seek correction of personal information held by the department.  The Privacy Officer can be contacted on (02) 6274 6495.
Part A: Overall valuation summary
Valuer declaration
	Name
	[bookmark: Name]     

	Phone number
	[bookmark: ValuerPhoneNumber]     

	Mobile number
	[bookmark: ValuerMobile]     

	Email address
	[bookmark: ValuerEmail]     

	Postal address
	[bookmark: ValuerPostalAddress]     

	I am approved by the Arts Secretary or delegate to value all the classes of property of the items in this donation.
	[bookmark: Approvedclass]|_|

	Please list the relevant classes you are approved for:
	[bookmark: ClassList]     

	One-off approval to value one or more items in this donation outside my approved classes
	[bookmark: Oneoffapproval]|_|

	One-off approval to value one or more items in this donation outside my approved classes was granted by the department on.
Please note: retrospective approval will not be granted.
	[bookmark: oneoffdate]     

	I have read and complied with the Code of Conduct for Valuers at www.arts.gov.au/documents/cultural-gifts-program-code-conduct-valuers.
	[bookmark: Codeconduct]|_|

	I have been objective in providing this valuation and undertook it independently and without collusion or the appearance of collusion.
	[bookmark: Yesnocollusion]|_|

	I do not have a real or perceived conflict of interest in any part of this donation or valuation undertaken.
If there is any potential for real or perceived conflict of interest you must contact the department before proceeding with this valuation.
	[bookmark: Yesnoconflict]|_|

	A reasonable person looking at all the relevant facts and circumstances, would not think that there was a real and sensible possibility of conflict between my personal or business interests and my obligations as a valuer under the program in respect of this valuation.
	[bookmark: Noconflict]|_|

	I have advised the department of any direct involvement in the previous purchase or sale of material in this donation and provide evidence substantiating the current valuations
	[bookmark: Yesadvised]|_|

	I am not a member of the governing body or staff of the recipient institution (including permanent, contract or voluntary staff or who are related to such members).
	[bookmark: Notstaff]|_|

	I have not used any previous valuation/s for the Cultural Gifts Program as a basis for this valuation.
	[bookmark: Noothervaluations]|_|

	I did not accept instructions to undertake this valuation contingent upon a predetermined result. 
Any valuations which suggest that the participants have acted in a collusive manner could be contrary to the Competition and Consumer Act 2010.
	[bookmark: Nocoercion]|_|


Donor/s
Please ensure you list all donors. If there are more than three donors please attach a separate list.
	There are more than three donors, I have attached a separate list of donors.
	[bookmark: Moredonors]|_|

	Donor one
	

	Name
	[bookmark: Donor1name]     

	Postal address
	[bookmark: Donor1PostalAddress]     

	Donor two
	

	Name
	[bookmark: Donor2name]     

	Postal address
	[bookmark: Donor2address]     

	Donor three
	

	Name
	[bookmark: Donor3name]     

	Postal address
	[bookmark: Donor3address]     


Recipient institution
	Institution name
	[bookmark: Institutionname]     

	Institution address
	[bookmark: InstituPostalAddress]     


Valuation and certification
	Date of donation (as stated on the Certificate of Donation)
	[bookmark: Donationdate]     

	Date of valuation
	[bookmark: datevaluation]     

	What was the GST inclusive market value of the gift within 90 days of the date of donation? 
	[bookmark: GSTmarketValue]$     AUD
This should be the total of all items included in this valuation.

	I have provided documentation in Part B detailing the description, condition and history of the donation as well as the basis on which I have reached the above valuation.
	[bookmark: PartBdocuments]|_|

	Please list any additional documentation included in your valuation, such as a separate Excel spreadsheet.
	[bookmark: Extrainformation]     

	Valuer name (required)
	[bookmark: Valuername]     

	Valuer signature (required)
	[bookmark: Valuersignature1]     

	Date
	[bookmark: Datesigned]     


Part B: Valuation details
Please provide one Part B: Valuation Details for each item or group of like items included in the donation.
The Cultural Gifts Program—code of conduct for valuers states that valuers:
· Are under no obligation to value a gift, however if a valuer agrees to undertake a valuation, the valuer should ensure that the valuation is completed in accordance with the requirements of the Income Tax Assessment Act 1997 and that all documentation is accurately and correctly completed and provided to the institution within the times specified in the Act. 
· Should also address any further queries from institutions in a timely and expedient manner to ensure that donations are finalised as soon as possible. 
· Must carry out valuation work expediently with diligence and competence, using their skill, judgment and expertise and should act at all times with honesty, integrity and impartiality. 
· Must be objective in providing valuations and must undertake them independently and without collusion or the appearance of collusion. In particular, valuers must not accept instructions to undertake valuations that are contingent upon a predetermined result. Any valuations which suggest that the participants have acted in a collusive manner could be contrary to the Competition and Consumer Act 2010.
· Must not undertake valuations outside the strict boundaries of the classes of property for which they are approved unless prior written approval for the particular valuation has been given by the Arts Secretary. 
· Must undertake valuations in accordance with the Income Tax Assessment Act 1997. Valuers must ensure that the value attributed is the GST inclusive market value of the property within 90 days of the date of donation.
Description of item(s)
	1. Artist/creator/maker/author (where known)
	[bookmark: Artist]     

	Title of object (where known)
	[bookmark: Title]     

	Date of creation 
	[bookmark: Creationdate]     

	Physical description including medium, material and dimensions (cm). Include details of any framing, mounting or setting of the work/s.
	[bookmark: PhysicalDescription]     

	Inscriptions or labels attached (where known/relevant)
	[bookmark: inscriptions]     

	Is copyright included in the donation?
	[bookmark: YesCopyrightIncluded]|_| Yes
[bookmark: NoCopyrightIncluded]|_| No
[bookmark: NACopyrightIncluded]|_| N/A

	Did you sight the actual item(s)?
Valuers should sight donated items unless there are sound reasons for not doing so.
	[bookmark: YesWorksSighted]|_| Yes
[bookmark: NoWorksSighted]|_| No

	If you did not sight the item(s), provide reasons why you were unable to sight the item(s) and explain how you assessed the item(s) to reach your valuation.
	[bookmark: NotSighted]     


Condition
The condition of work/s can have a significant impact on value and market sales.
	Please report on the condition of the item(s):
If you didn’t sight the items, attach the information provided to you regarding the condition of the item(s).
	[bookmark: Condition]     

	I have attached documents on the condition of the work/s.
	[bookmark: Conditiondocs]|_|


Authenticity and provenance
Evidence of authenticity and provenance can have a significant impact on value and market sales.
	When and where were the item/s purchased by the donor? Please provide details including price paid and date of sale. In the case of multiple items please provide the information in an attachment.
Not applicable where the creator is the donor or where the donor has received the item/s through inheritance or a gift
	[bookmark: Provenance]     

	List the evidence provided to demonstrate authenticity and provenance. 
	[bookmark: OwnershipEvidence]     

	Are you satisfied with the evidence provided to establish authenticity and provenance?
	[bookmark: Autheticitysatisfied]|_| Yes
[bookmark: Authenticitynot]|_| No


Consultation
	Please list any persons, businesses or sources you consulted during the preparation of this valuation, including another approved valuer. Please be specific, including names.
	[bookmark: Consultation]     

	Published references to this item/material List specific published references to this item/material. The list must specifically relate to the donated item(s), and can include for example catalogues, articles and online publications. Please provide a clear citation for each reference.
Please note that for book/manuscript materials it may be appropriate to provide general references e.g. published memoirs would be a relevant reference to include for a donation of diaries and papers relating to a person's career.
	[bookmark: References]     


Prices paid for comparable material
	List specific examples of actual sales (confirmed prices) within the past THREE (3) years (where possible). If there have been limited or no sales of comparable material within the past three years, sales within a longer period may be listed if necessary.
Sales in a foreign currency must be converted to Australian Dollars (AUD) using the Reserve Bank of Australia’s historical exchange rates at https://www.rba.gov.au/statistics/historical-data.html#exchange-rates. Exchange rates used should be as at the date of the sale, not the date you are completing the valuation.
	[bookmark: PricesPaidComparable]     


Primary sales
This refers the first sale of an artwork, either through a gallery or directly from the artist.
	Description
	Date and place of sale
	Source of sales information
	Original currency price (if applicable)
	GST inclusive
price paid 

	[bookmark: PrimaryDescription1]     
	[bookmark: DatePlaceSale1]     
	[bookmark: Sourcesale]     
	[bookmark: Currency1]$     
	[bookmark: PricePaid1]$     AUD

	     
	     
	     
	$     
	$     AUD

	     
	     
	     
	$     
	$     AUD

	     
	     
	     
	$     
	$     AUD

	     
	     
	     
	$     
	$     AUD


Secondary sales
Any additional sales after the first time an artwork was sold. 
	Description
	Date and place of sale
	Source of sales information
	Original currency price (if applicable)
	GST inclusive
price paid 

	[bookmark: SecondarDescription1]     
	[bookmark: Placesecondary]     
	[bookmark: Secondarysource]     
	[bookmark: Secondarycurrency]$     
	$     AUD

	     
	     
	     
	$     
	$     AUD

	     
	     
	     
	$     
	$     AUD

	     
	     
	     
	$     
	$     AUD

	     
	     
	     
	$     
	$     AUD


Valuation methodology and justification
	Please explain how the items and prices you have given above compare to the item(s) being donated, and clearly demonstrate how this supports your valuation figure. If there is no information available on actual sales of comparable item(s), please explain how you have used other material or information to establish your valuation.
Please ensure that you provide detailed evidence to support your valuation. This is particularly important when supporting material is limited. In these circumstances, please demonstrate how you have applied your expertise, judgement and experience in providing this valuation.
	[bookmark: Methodology]     


GST inclusive market value of this component
If you provide multiple Part B forms, please ensure that the sum of the values provided in each Part B equals the total GST inclusive market value you have provided for the entire donation in Part A of this valuation.
	The GST inclusive market value of this component of the donation within 90 days of the date of donation is:
	[bookmark: value]$     AUD
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