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[bookmark: _How_to_add][bookmark: _Toc210386197]Guidance for valuers
[bookmark: _Toc210386198]Providing valuations for the Cultural Gifts Program
To value a gift for the Cultural Gifts Program (CGP) a valuer must be approved for this specific purpose by the Arts Secretary, in accordance with section 30-210 of the Income Tax Assessment Act 1997 (the Act).
The Australian Taxation Office has determined that the ‘value’ of property will be taken to be ‘what a willing, but not anxious, vendor and a willing, but not anxious, purchaser could reasonably be expected to agree for the transfer of the property.
According to the Code of Conduct for Valuers, all approved CGP Valuers must:
1. Act in accordance with the highest ethical standards, any applicable professional standards and in a manner that will withstand public scrutiny in providing a valuation under the Program. 
2. Carry out valuation work expediently with diligence and competence, using their skill, judgment and expertise and should act at all times with honesty, integrity and impartiality.
3. Be objective in providing valuations and undertake valuations independently and without collusion or the appearance of collusion. In particular, valuers must not accept instructions to undertake valuations that are contingent upon a predetermined result.
4. Not undertake valuations outside the classes of property for which they are approved unless prior written approval for the particular valuation has been given by the department.
5. Undertake valuations in accordance with the Act and ensure that the value attributed is the GST inclusive market value of the property at the date of the gift, or the date of valuation (provided the valuation was done within 90 days before or after the date the gift was made).
6. Not use previous valuations for the Cultural Gifts Program as a basis for other valuations under the Program.
[bookmark: _Toc210386199]About this certificate
Valuers must complete ALL sections for both Part A and Part B of this form. Finalised valuation certificates must be completed electronically: handwritten forms will not be accepted. If the space in any section is insufficient, please provide a separate attachment.
Part A: Overall valuation summary provides a total valuation figure.
Part B: Valuation details specifies the research and methodology that lead to the determination of the total value. Depending on the size of the donation you may need to use multiple Part Bs to demonstrate how the value/s were determined.
If you have been an agent for the artist or donor within the past three years you must not provide a valuation unless you have prior approval from the Department of Infrastructure, Transport, Regional Development, Communications, Sport and the Arts.
[bookmark: _Toc210386200]Privacy and use of information
The Department of Infrastructure, Transport, Regional Development, Communications, Sport and the Arts (the department) administers the CGP and is collecting your personal information in accordance with the Privacy Act 1988. Providing your personal information is voluntary, but if you fail to do so then the department cannot consider your valuation. 
The department will use your personal information to assess and manage your valuation and the associated CGP application. The department may share your personal information with third parties as it considers necessary or desirable in connection with assessing and managing your valuation and the associated CGP application including (but not limited to) the ATO and the relevant public collecting institution. 
The department will not otherwise use or disclose your personal information contained in your valuation unless authorised by law.
The department will store your personal information securely and the department's privacy policy contains information regarding complaint handling processes and how to access and/or seek correction of personal information held by the Department. For more information see the department's Privacy webpage.
[bookmark: _Toc210386201]Further information
For more information about the Cultural Gifts Program please visit the department’s website.
For assistance please email cgp.mail@arts.gov.au or call (02) 6136 8017.


[bookmark: _Toc210386202]Part A: Overall valuation summary
[bookmark: _Toc210386203]Valuer details
	Title:
	[bookmark: Title][bookmark: _GoBack]     

	First name/company name:
	[bookmark: FirstName]     

	Surname:
	[bookmark: Surname]     

	Residential address (street, suburb, state, postcode):
	[bookmark: ResidentialAddress]     

	Email address:
	[bookmark: EmailAddress]     

	Phone number:
	[bookmark: PhoneNumber]     

	Mobile number:
	[bookmark: MobileNumber]     


[bookmark: _Toc210386204]Valuer declaration
	1. I am approved by the Arts Secretary or delegate to value all the classes of property relevant to the items in this donation.
	[bookmark: Yes1]|_| Yes

	2. Please list the classes you are approved for that are relevant to the items described in this valuation.
	[bookmark: Classes]     

	3. Was it necessary to seek one-off approval to value one or more items in this donation outside your approved classes? 
Please ensure that you provide evidence of this approval to the institution requesting the valuation.
Please note: retrospective approval will not be granted.
	[bookmark: Yes2]|_| Yes
[bookmark: No1]|_| No

	4. I have read and complied with the Code of Conduct for Valuers.
	[bookmark: Yes3]|_| Yes

	5. I have been objective in providing this valuation and undertook it independently and without collusion or the appearance of collusion.
	[bookmark: Yes4]|_| Yes

	6. I do not have a real or perceived conflict of interest in any part of this donation or valuation undertaken.
If there is any potential for real or perceived conflict of interest you must contact the department before proceeding with this valuation.
	[bookmark: Yes5]|_| Yes

	7. A reasonable person looking at all the relevant facts and circumstances, would not think that there was a real and sensible possibility of conflict between my personal or business interests and my obligations as a valuer under the program in respect of this valuation.
	[bookmark: Yes6]|_| Yes

	8. Have you had any direct involvement in the previous purchase or sale of any material in this donation, or (if the donated material is artwork) have you represented the artist/s previously?
	[bookmark: Yes7]|_| Yes
[bookmark: No2]|_| No
[bookmark: IfYes]If yes, provide brief details here (we may contact you for more information. Please contact us to discuss if you’re not sure whether you are eligible to undertake this valuation):      

	9. I have provided evidence substantiating the current valuations.
	[bookmark: Yes8]|_| Yes

	10. I am not a member (nor related to a member) of staff or the governing body of the recipient institution (including permanent, contract or voluntary roles).
	[bookmark: Yes9]|_| Yes

	11. I have not used any previous valuation/s for the Cultural Gifts Program as a basis for this valuation.
	[bookmark: Yes10]|_| Yes

	12. I did not accept instructions to undertake this valuation contingent upon a predetermined result. 
Any valuations which suggest that the participants have acted in a collusive manner could be contrary to the Competition and Consumer Act 2010.
	[bookmark: Yes11]|_| Yes


[bookmark: _Toc210386205]Donor/s
	Note: Use this form for up to four donors. If there are more than four donors please contact the department for further instructions.


[bookmark: _Toc210386206]Donor one
	Full name:
	[bookmark: Donor1Name]     

	Postal address:
	[bookmark: Donor1Address]     


[bookmark: _Toc210386207]Donor two
	Full name:
	[bookmark: Donor2Name]     

	Postal address:
	[bookmark: Donor2Address]     


[bookmark: _Toc210386208]Donor three
	Full name:
	[bookmark: Donor3Name]     

	Postal address:
	[bookmark: Donor3Address]     


[bookmark: _Toc210386209]Donor four
	Full name:
	[bookmark: Donor4Name]     

	Postal address:
	[bookmark: Donor4Address]     


[bookmark: _Toc210386210]Recipient institution
	Institution name:
	[bookmark: InstitutionName]     

	Postal address:
	[bookmark: InstitutionAddress]     


[bookmark: _Toc210386211]Valuation and certification
	Date of donation (as stated on the Certificate of Donation):
	[bookmark: DateofDonation]     

	What was the GST inclusive market value of the gift within 90 days of the date of donation?
This should be the total of all items included in this valuation. If you have more than one Part B form, ensure this figure matches the total of values from all your Part B forms.
	[bookmark: GSTinclusive]AUD     

	I have provided documentation in Part B detailing the description, condition and history of the donation as well as the basis on which I have reached the above valuation.
	[bookmark: Yes13]|_| Yes

	Please list any additional documentation included in your valuation, such as a separate Excel spreadsheet:
	[bookmark: AdditionalDocs]     

	Valuer name (required):
	[bookmark: ValuerName]     

	Signature:
	[bookmark: ValuerSignature]     

	Date of valuation:
	[bookmark: DateOfValuation]     


[bookmark: _Hlk205387635]

[bookmark: _Toc210386212]Part B: Valuation details
Please complete one Part B: Valuation Details for each item or group of like items included in the donation.
[bookmark: _Toc210386213]Description of item(s)
	1. Artist/creator/maker/author (where known):
	[bookmark: ArtistCreator]     

	2. Title of object (where known):
	[bookmark: TitleOfObject]     

	3. Date of creation:
	[bookmark: DateOfCreation]     

	4. Physical description including medium, material and dimensions (cm). Include details of any framing, mounting or setting of the work/s:
	[bookmark: PhysicalDescription]     

	5. Inscriptions or labels attached (where known/relevant):
	[bookmark: InscriptionsLabels]     

	6. Is copyright included in the donation?
	[bookmark: Yes14]|_| Yes
[bookmark: No4]|_| No (or not applicable)

	7. Did you sight the actual item(s)?
Valuers should sight donated items unless there are sound reasons for not doing so.
	[bookmark: Yes15]|_| Yes
[bookmark: No5]|_| No

	8. If you did not sight the item(s), provide reasons why you were unable to sight the item(s) and explain how you assessed the item(s) to reach your valuation, including what documentation you were provided with to support your assessment.
	[bookmark: WhyNot]     


[bookmark: _Toc210386214]Condition
The condition of work/s can have a significant impact on value and market sales.
	9. Please report on the condition of the item(s):
If you didn’t sight the items, list the information provided to you regarding the condition of the item(s).
	[bookmark: ItemCondition]     

	10. I have attached documents on the condition of the item(s):
	[bookmark: Yes16]|_| Yes
[bookmark: NA2]|_| N/A


[bookmark: _Toc210386215]Authenticity and provenance
Evidence of authenticity and provenance can have a significant impact on value and market sales.
	11. When and where were the item/s purchased by the donor? Please provide details including price paid and date of sale. In the case of multiple items please provide the information in an attachment.
Not applicable where the creator is the donor or where the donor has received the item/s through inheritance or a gift
	[bookmark: Purchase]     

	12. List the evidence provided to demonstrate authenticity and provenance.
	[bookmark: Evidence]     

	13. Are you satisfied with the evidence provided to establish authenticity and provenance?
	[bookmark: Yes17]|_| Yes
[bookmark: No6]|_| No


[bookmark: _Toc210386216]Consultation
	14. Please list any persons, businesses or sources you consulted during the preparation of this valuation, including another approved valuer. Please be specific, including names.
	[bookmark: Consultations]     


[bookmark: _Toc210386217]Published references to this item/material
	15. List specific published references to this item/material. The list must specifically relate to the donated item(s), and can include for example catalogues, articles and online publications.
Please provide a clear citation for each reference. Please note that for book/manuscript materials it may be appropriate to provide general references e.g. published memoirs would be a relevant reference to include for a donation of diaries and papers relating to a person's career.
	[bookmark: References]     


[bookmark: _Toc210386218]Prices paid for comparable material
16. [bookmark: _Hlk202273315]List specific examples of actual sales (confirmed prices) within the past three years (where possible). If there have been limited or no sales of comparable material within the past three years, sales within a longer period may be listed if necessary.
Sales in a foreign currency must be converted to Australian Dollars (AUD) using the Reserve Bank of Australia’s historical exchange rates. Exchange rates used should be as at the date of the sale, not the date you are completing the valuation. Please ensure when quoting the price paid for works at auction that you include the buyer’s premium in the total entered in GST inclusive price paid column. 
Valuers must provide comparable Primary and Secondary Sales information. If either table is left blank valuers are required to give an explanation as to why this information was not provided. In the event that comparable sales information for a particular artist is unavailable, it is acceptable to use comparable sales of the artist's peers for items created using the same medium as well as information about the relevant retail market for comparison and context.
[bookmark: _Toc210386219]Primary sales
This refers to the first sale of an item, either through a gallery or directly from the artist.
	Item description
	Date and place of sale
	Source of sales information
	Original currency price (overseas sales only)
	GST inclusive
price paid in AUD (do not add GST for overseas converted amounts) AUD$

	[bookmark: ItemDescription1]     
	[bookmark: DatePlaceSale1]     
	[bookmark: SourceSale1]     
	[bookmark: Currency1]     
	[bookmark: PricePaid1]     

	[bookmark: ItemDescription2]     
	[bookmark: DatePlaceSale2]     
	[bookmark: SourceSale2]     
	[bookmark: Currency2]     
	[bookmark: PricePaid2]     

	[bookmark: ItemDescription3]     
	[bookmark: DatePlaceSale3]     
	[bookmark: SourceSale3]     
	[bookmark: Currency3]     
	[bookmark: PricePaid3]     

	[bookmark: ItemDescription4]     
	[bookmark: DatePlaceSale4]     
	[bookmark: SourceSale4]     
	[bookmark: Currency4]     
	[bookmark: PricePaid4]     

	[bookmark: ItemDescription5]     
	[bookmark: DatePlaceSale5]     
	[bookmark: SourceSale5]     
	[bookmark: Currency5]     
	[bookmark: PricePaid5]     


[bookmark: _Toc210386220]Secondary sales
Any additional sales after the first time an item was sold. 
	Item description
	Date and place of sale
	Source of sales information
	Original currency price (overseas sales only)
	GST inclusive
price paid in AUD (do not add GST for overseas converted amounts) AUD$

	[bookmark: ItemDescription6]     
	[bookmark: DatePlaceSale6]     
	[bookmark: SourceSale6]     
	[bookmark: Currency6]     
	[bookmark: PricePaid6]     

	[bookmark: ItemDescription7]     
	[bookmark: DatePlaceSale7]     
	[bookmark: SourceSale7]     
	[bookmark: Currency7]     
	[bookmark: PricePaid7]     

	[bookmark: ItemDescription8]     
	[bookmark: DatePlaceSale8]     
	[bookmark: SourceSale8]     
	[bookmark: Currency8]     
	[bookmark: PricePaid8]     

	[bookmark: ItemDescription9]     
	[bookmark: DatePlaceSale9]     
	[bookmark: SourceSale9]     
	[bookmark: Currency9]     
	[bookmark: PricePaid9]     

	[bookmark: ItemDescription10]     
	[bookmark: DatePlaceSale10]     
	[bookmark: SourceSale10]     
	[bookmark: Currency10]     
	[bookmark: PricePaid10]     


[bookmark: _Toc210386221]Valuation methodology and justification
17. Please explain in the text field below, how the items and prices you have given above compare to the item(s) being donated, and clearly demonstrate how this supports your valuation figure. If there is no information available on actual sales of comparable item(s), please explain how you have used other material or information to establish your valuation.
Please ensure that you provide detailed evidence to support your valuation. This is particularly important when supporting material is limited. In these circumstances, please demonstrate how you have applied your expertise, judgement and experience in providing this valuation.
Please note that itemised values must be provided for each item valued at or above AUD$500.
[bookmark: Methodology]     
[bookmark: _Toc210386222]GST inclusive market value of this component
	18. The GST inclusive market value of this component of the donation within 90 days of the date of donation is:
	[bookmark: MarketValue]AUD$     
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